Worksheet: Registering Your Business
Title: Registering Your Business: Your Action Plan
Introduction: This worksheet is your guide to formally registering your business in South Africa. After watching the video, use this to decide on the best registration method for your business and to get all your details ready.
Section 1: The Building Blocks
· What type of "house" have you decided to build?
· I've decided to register a Private Company (Pty) Ltd.
· Why? (A quick recap):
· Limited liability to protect my personal assets
· It is a separate legal entity from me
· Looks more professional to clients, suppliers, and potential funders.
Section 2: Choosing Your Registration Method
· Based on your needs, which of the four ways will you choose to register your business?
· Method 1: CIPC eServices
· Description: The official, direct online portal from CIPC.
· Pros: It's the standard, government-run method.
· Cons: Requires you to manage all the steps yourself.
· Method 2: BizPortal
· Description: A streamlined, all-in-one platform from CIPC.
· Pros: You can register with CIPC, SARS, UIF, and for a bank account all in one place
· Cons: May not offer all the features or flexibility of a professional service.
· Method 3: Banks
· Description: Some banks like FNB and Nedbank offer this service.
· Pros: You can open your business bank account at the same time, saving time and effort.
· Cons: You'll be limited to the bank's available products and services.
· Method 4: Professional Services
· Description: A company like SA Registrations handles the full process for you.
· Pros: Fast, efficient, and they handle all the paperwork, including beneficial ownership declarations. You can save time and avoid mistakes.
· Cons: It comes at an additional cost.
My Chosen Method: (Mark one with a checkmark)
· [ ] CIPC eServices
· [ ] BizPortal
· [ ] My Bank's service
· [ ] A Professional Service
Section 3: Getting Your Details Ready
· No matter which method you choose, you'll need the following information to register. Get these details ready before you start the process.
· Business Name:
· (Your proposed business name goes here)
· Director Details:
· Full name, ID number, and contact details for each director.
· Company Address:
· Your business's physical address.
· Financial Year-End:
· (e.g., February)
· Beneficial Owners:
· You will need to identify and submit information for the natural persons who ultimately own or control the company. This includes anyone who holds more than 5% beneficial ownership in the company.
Section 4: Your Registration Action Plan
· Step 1: Choose your preferred method.
· Step 2: Gather all the necessary documents and details from Section 3.
· Step 3: Go to your chosen platform (BizPortal, CIPC eServices, etc.) and complete the registration.
· Step 4: Once registered, your next step is to open a business bank account.

